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5. To view your request, select the “Track Requests” tile from the home screen. 
 

 
 
6. To view all of your requests, select the magnifying glass icon with nothing in the search field. If you know 
your request ID, enter that number into the search bar and select the magnifying glass icon. Your requests 
should appear in the table below the search criteria.  

 

 
 
To view a specific request, click on the “Request ID” link for the desired request. 

 




